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 Staff Check 

1. Minor Event application complete   

2. Number of attendees (less than 250)   

3. Parking – on-site parking plan   

4. Security – additional security required   

5. Medical assistance – on-site personnel required   

6. Refuse – proposed collection and disposal plan required   

7. Tents – locations and permits required   

8. Outside equipment and facilities required   

a. Lighting   

b. Power   

c. Other   

9. Insurance (certificate attached)   

10. Event Fee   

11. Deposit Required   

Staff Comments: 
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